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% What’s New for 2013-2014

* Common expenditure code list adopted
by SBOA and DLGF.

* County Council Review Worksheet
moved to Gateway.

* Error Prevention Report added to help
officials catch simple mistakes.
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ateway Ju|

emnment units Information for Indiana

() Fome (T Report Builder  £3 Download Data 7/ Learn More 2] Local Ofctals: Login Here »

An Open Door into Local Government Finance

Gateway collects and provides access to information about
how taxes and other public dollars are budgeted and spent @
by Indiana’s local units of government

Find my units

What's new

> Popular reports
Disbursements by Fund
L Repod
Counties Schools Cities/Towns
&) Dumsnm tnoce
Salenent and Tax Rate

Township Assistance
Sialiscal Reper

http://gateway.ifionline.org s

)
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for govemment unifs Information for Indiana ﬂ

Authorized Parsonnel Login

User Name:  tourke@dgl n gov

Password

Login

Forgot your password?
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Welcome to the Indiana Gateway for Government Units
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INDIANA

jovernment units Information for Indiana

Select Uit

Select Unit from List
Currently Viewing Year: 2014~
Cleka ik betow o ssectyou unt

[
Unit Mame Link Unit Type Unit County

0417 Putnd Cuil Cay GtyfTown 2y
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Unit Main Menu

NDIANA

way

Information for Indiana

yHome i, About P Account Settings 2, Help 3 Logout Local Govern

> Unit Main Mena

Unit Main Menu - 0417 Portland Civil City, Jay Co.

23 your unifs b, dapartments. andios publcmions

Salact from.tha sptions beiow

Department of Local Government Finance Task:

2. Gustomize Funds, Departments, Debis, Rev. Codes

) View Foms, Enter and Edi Busets
| County Counca Review Workshoat
and edt

_é Submit Praof of Publication and Signed Form 4

% Optional Fiat F e Uploag
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Customize Unit

DIANA

Information for Indiana

ft Home  , About ¥ Account Settings 2, Help A Logout Local Govern

» Cumtomize Unit

Customize Funds/Depts./Rev.Codes/Debts Lists - Portland Civil City, Jay Co

24 your unt's unds, depaments. ander e bat o depatmerts by fnd

& Customize Funds List B Customizn Revenue Codes List

Customize Departments List

-'r
B Customize Dabis by Fund List
Customeze Dapartmoents by Fund List Lol
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Customize Funds

Information for Indiana ﬂ

Local Governmel

f Home i, About  Account Settings 2, Help 3 Logout

» Customize Funds

Funds List - 0417 Portland Civil City, Jay Co.

Click on & conmn header 16 sort cotuma.

Raiy Day
Genoral
OettPament

Local Road & Sreat
Wokor venice baghway
Park & Recreation

,,’7”‘

Adda Fund |

Add a New Home Ruled Fund |
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Gateway

for govemment units

Ay Home  j, About i Account Settings 7, Help. ﬁﬁm—n

+ Customsze Fengs

Funds List - 0417 Portland Civil City, Jay Co.

Click on a column Naader 1o sart colume.

C Fund Code:

o7os L, 1001 - CVIC CENTER 5]
o7on W

130 P Cance | [ 2dd New Fund |

Add 2 Fund

‘At 3 New Home Fuled Fund

10
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Gateway

Ay Home j, About ¥ Account Settings 7, Help 2 Logout

s - = Customize fuends

Funds List - 0417 Portland Civil City, Jay Co.

Click on o column header o sort colm.

Eund Fund ok Romove Fusd
o081 Ry Day =
o101 Generst x
o181 Deot Faymant x
oros Local Ru3a & et =
orog ke Veticle Highueay x
1001 o camar =
130 Park & Regeation ®
Add 3 Fund

Add 3 Now Home Fuksd Fund |

11
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Customize Unit

N = Customire Unit

Customize Funds/Depts./Rev.Codes/Debts Lists - Portland Civil City, Jay Co.

‘Saluctrom the opaons ek o CEstomize your s Rands, deparmants, andce mder B3t of depamarts by fund

Customize Funds and Department Lists

Cuslomize Funds List

% Cuslomize Revenue Codes List

22, Customize Departments List S e

Customize Debis by Fund List

.-”F. Cuslomize Deparments by Fund List

12
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Customize Revenues by Funds

oy Home |, About ¥ Account Settings 7, Help (3 Logout Local Govemme

> Customize Reveus Codes

x [ x B x OX % B x

Slide 14

Customize Revenues by Funds

1. Select Revenue Code from lit
R116.- Motor Vehicle Highway Dissibution

2. Asso0te s Aelecied Revenus Cods wih avatate unds:
I Checktncheck A
ISR Do
0181 OEBT PAYMENT
S “ 016 LOCAL ROAD & STREET

710708 - MOTOR VEMICLE HIGHWAY

x Bt x Y x R x MR x

14




Slide 15

Customize Revenues by Funds

INDIANA

fior government units

Ay Home |, About & Account Settings 7, Help /1) Logout

- - ~ Customize Revenue Codes

Customized Revenue Codes Lists to Funds

 ADD REVENUE DODE TO SELECTED CATEGORY

alata 57O pavanva Coda and Funds Ravanua

X (LOIT) o Loy Freasa
€708 - MOTOR VEHICLE HIGHWaY.
x 1301 pan
” 101 - cemensL
x £301 . BARK B RECREATION
= 101 - aaw
- MOTOR VEHICLE HIGsWaY
x 706 - LOCAL ROAD B ETREET.
x it e Tax Debaon [
708 - MOTOR VENICLE HIGmaY
x e 6708 + MGTOR VEHICLE HiGHWAY. 15
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Customize Unit

i, About ¥ Account Settings 7, Help (3 Logout

» Customize Unit

Customize Funds/Depts./Rev.Codes/Debts Lists - Portland Civil City, Jay Co.

Select¥om e cpacs below o s

8 your unifs Aunds, deparimants. andior index

satmants by tinc

Customize Funds and Department Lists

Customize Funds List 22, Customize Revenve Codes List

Customize Departments List

-2 Customize Debts by Fund List
Customeze Departments by Fund List oo

16
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Customize Debts by Funds

INDIANA

Gateway

a Depa
Ay Home  j, About & Account Settings 7 Help (1) Logout Local Government

> Customize Debts by Fend

‘Customize Debts by Funds
Deis s appicalion. Exch et e fund per year

Funi Descripions EditDebds  Debts

r&-iﬂh--l-ilm

17
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Customize Debts by Funds

Gateway

for govemment unifs

fyMome i, About § Account Sertings 2, Help (3 Logout
> Castomnize Detts by fune
Custome Dabits by Fund.
., WOCRGUN 417 Portana o o 4oy G5
Selscsedvear 2014

esitatie Debts:
Checkncheck Al

Park Bond

POWERED BY
riniiana

Redevelopment Distict Tax Increment Revneu
e saess Cateay o Qoverman sk srevess | Bonds, Serles 2007 B
2 e DA DL ka0 s
T

Bonds, Series 2007 A
7 General Obligation Bond 2011
7 Police Car Lease Rental
Fees
Anticinntnd Dabt Sarvien
| [ Uodute Racord

18
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Customize Debts by Funds

Ay Home  , About ¥ Account Settings 7, Help (1) Logout LocallGovers

- - > Customize Debts by Fund

‘Customize Debts by Funds

Dbl aro avatatis a5 Istod undor ihe Debl Wanagemsnt appication, Each dstt may be aliached i sy sno kand par yean
Fund Descriptions EdiDebts  Debls

[P —— [Barecal Bbiguson Bond 3811

19
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emment Unis

Gateway

iy Home  j, About § Account Settings 7, Help (3 Logout

> Unit M Mens

Unit Main Menu - 0417 Portland Civil City, Jay Co.

Selecttom the opt

Department of Local Government Finance Tasks

Customize Funds, Departments, Debts, Rev. Codes

o your urie Nundis, deparments, andior pubbcalions

) View Foms, Enter and Edit Budgels
 County Council Review Worksheet
l Submit Proof of Pubiication and Signed Form 4

% Optional Flat File Upload

20
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Budget Form Menu

iy Home  j, About §F Account Settings 2, Help (4 Logout

> Budget Form Mesu

Select from Available Forms

Error Prevention Report

A Cackto resew common serces

Current for Form 48
Debt Worksheet

BB

Form 1: Budget Extimate

| et et m ot Sy 5t

Form 2: Estimate of Miscellaneous Revenues

Form 3: Notice to Taxpayers

1 nd Tax Rates.
Form 4A: Budget Report

Form 48: Tax Rate

Bl

21
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Form 1: Budget Estimate

ount Sottings 7, Help (3 Logaut

Local Government tjdfiﬁa

~Form1

) Click Were for BrintView Dptions
zproven by tate Boers ot acwarms

[r—

‘BUDGET ESTIMATE FOR
Select Fund:

1301 -PARK & REGREATION = [T —

Pt s o i s ST
SectDoparment:

0000 WO DEPARTMENT =
Selact Categary Tab

o Gas
Oparsting supsian Pool Supplies.

e Sugsles Paper

e Mizc Supplies

EreT

11
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Form 1: Budget Estimate

2 Help (3 Logout

b Cac Hare tor Printew Options

Proscrtod by Gepariment of Local Governrent Fmarce Butgn Fom e |
pgroves vy Site Board of Accounts
BUOGET ESTIAATE FOR

Sotoct Tund:

1301 - PARK & RECREATION Chek e amew o cepy ALL o
Pbisned Amusts fr 1n Fusd

Setwct Departmnt

0000 NO DEPARTMENT

Soloct

Ovwrato Suosles Gos

Opwratng Suostes Pool Supplies

Ofiem Supplin Paper

Misc. Supplies

Form vaes saved at 0109 P and 48 seconse

o 23
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Form 1: Budget Estimate

Settings 7, Help (3 Logout

& ChoK Here for PrintView Options. &
EintVie Eoum 1 1 Sebecied Fund in AILEgrmats PP
BUGGET ESTMAATE FOR
P
1301-PARK & RECREATION ik e arew o copy ALL
Fubtanea Amousts for i Furd
Setect Departmest:

0000 NO DEPARTMENT

Select Category Tab

Oparsting ussties Pooi Suppies

Offcn Supptes Paper

Mec Suppies

Form values saved i 10:26 AM and 33 seconds.

van| |24

12
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Exporting/Printing the Form 1

[T B PR S

Budget Form 1 - Budget Estimate
Year 2014 Courry Jay Unit. Portand Crvl City

Depariment

I v Line e Pusisaea s Ascpses T
o e SeLs e ma g 120 e w0 %
PLRSONAL SERVCES Tota "
o cemaen sums [T o s B
o cemaen sumes Coeang Spien | 235 P *
o et e [r=v—— = = war »
s o ERATIDNT s Gt Surps B e "
s "
o et R i 5 Swonerotons 4 0ven o ®
i
o et A0 | v v 50 pona s P %
o ErRTMENT 20| Repars oea uomimnce | 27 St e i %
o cemamine [ Gl Gontac v o w
w0 cERe TN A0 |Rear wvd Vasisnance| 328 Reoars mé Vasisomce 00 "
o CEmATENT 0 |aingmavmtang | 524 Iieg § Acvang 0t %
B pas o DepeATIENT semvers e | Uimy e £ [ B "
RACES MO CHARCES Tot 49100 "
a0 - s wo cemsmMENT CarmaL ouTiars | n a0 B
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Budget Form Menu

INDIANA
for government units
#y Home  , About ¥ Account Settings 2, Help (3 Logout Local Govgm‘
> > Budget Form Memu

Select from Available Forms

Error Pre ion Report
A

1o revien common eiors

Current Year Financial Worksheet: Additional Calculations for Form 48 /6,
Debt Worksheet A
Form 1: Budget Estimate A
Form 2: Estimate of Miscellaneous Revenues iy
J can st £ ot By o St
L —
/ and Tax Rates. A
Form 44: Budget Report A&
Form 48: i TaxRate A\ 26

13
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Form 2: Estimate of Miscellaneous
Revenue

{8 Click Here for PrintView Options

Prescrbed by Desartnent of Locs Govarment Fasce
Aspraved by Sate Bowrof Accourts

ESTIMATE OF MISCELLANEOUS REVENUES
FROM SOURCES OTHER THAN GENERAL PROPERTY TAXES
FOR USE IN PREPARATION OF ESTIMATE OF FUNDS TO BE RAISED, YEAR 2014
Saloct Fund:
0101 - GENERAL

Seloct Category Tab

County Adyuated Gross Income Tax (CAGIT) Carihed Shares

Local Option Tncome Tax (LOIT) for

o Froare

Alcoholic Beversge/Liauor Excee Tex Disbibuton

ax Datribuben
Financal tnatauton Tax Cistrition
Motor Vahici/Aircraf Exciwe Tax Distibuton

County Adpasbed Gross Income Tax (CAGET) Sroparty Tax Naplacament
redn

Commarial Vahicla Excive Tax Oistibution (CVET)

BusgesFeom s 2

Slide 28

Form 2: Estimate of Miscellaneous
Revenue

. Chh o for PristView ptoms.

frencraes
[REE—_

ESTIMATE OF MISCELLANEOUS REVENUES
FROM SOURCES OTHER THAN GENERAL PROPERTY TAXES
FOR USE M PREPARATION OF ESTIMATE OF FUNDS TO BE RAISED, YEAR 2014
Sotect fumt
0101 GENERAL

Sebect Category Tab

Soca! Opman Incame Tax (LOIT) for Lovy Frwase

e Tas Curmeten

carre e race Sung 3w

14




Slide 29

INDIANA

ateway

emment unis

> Budget Form Menu
Select from Available Forms

Error Prevention Report

A Cliceto revew common srors

| Current Year Financial Worksheet: Additional Calculations for Form 48. /b

J caeemum By o St

&

A\

: Estimate of Miscellaneous Revenues A
ez i e 4
| Form 4: Ordinance / Resalution of Appropriations and Tax Rates 4|
| Form 4A: Budgot Report ry

| Form 48; Budoet Estimate, Financial Statement and Proposed Tax Rate /b

29

Slide 30

15
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Slide 32

Budget Form Menu

Gateway

for govemment un

#yHome  §, About § Account Settings 2, Help (3 Logout

» Budget Form Meas.

Select from Available Forms

Error Prevention Report

Local Governi

AN cncno
Current Year Financial Worksheet: forroman A |
Debt Worksheet AI
okt et tem et ooy o St

Form 1: Budget Estimate A
| Form 2: Estimate of Miscellaneous Revenues &
Form 3: Notice lo Taxpayers A
Form 4: Ordinance / Resolution of Appropriations and Tax Rates iy
Form 4A: Budget Report &/
and Proposed Tax Rate b

32

16
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Debt Worksheet

y D
i, About i Account Settings 7, Help (1) Logout Local Governmenf!%

= Linit ain bisny = " * Debt Worksheet

st G Cit: Sy C
(S5 Clck ere for PrintView Opéons

Frascrbed by Desarimesd of Local Qoveramart Fiasce

DEBT WORKSHEET
R
Setected Couny: 33 o
Soteciod Unk Porkand G iy
stoctFund
aiE1- DEBT PAYWENT =

Thi e .10 b prapaee S 4ach et sacvios fand s cries efbac 1 rale o i g spratie

evon funds dewisnsied by 80 T n e e 5k of I e code )

— Line 2 Line 2 Line 1 Line 1 Line 11 Line 11

ToTALS Br uNT

33
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Debt Worksheet

e e 8 Lo Local Government

» Dbt Viorkshoet Oata Entry

Fresctad by Deparoment of Local Gevermmert France.
DEBT WORKSHEET DATA ENTRY

Selected Debe: Generst Ouigason Bond 2011

4 (Click Hera 1o Retresh AN Yalugs flom Dett Managsment rs
(HARNING Al tom volec:

6/30/2011

TOTALS BY UM seme  swwo s

17
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Debt Worksheet

Gateway

for govemment units

fy Home  j, About & Account Settings 7, Help (3 Logout Local Govern

> > Budg » Debt Worksheet

@ Click Here for PrintView Optons.

Preacrbes by Degatmant o Local Governmare Fraice
DEBT WORKSHEET
Selected Year: 2014
Selected County: Jay County
Selected Unit: Portand Cia Cay
select Fun:
0181-DEBT PAYMENT =

Thes feem 1o b prepared fr each destservice And tha eures eéher  fex rae or an agpropriatin Debt servce funds designated by an 8" the thrd dt of e fund code

Line 2 Line 2 Line 1 Line 1 Line 11 Line 11
Name of Issue

548,300

e —— R =
TOTALS BY UNT $8.064 $106,828 $53564
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Budget Form Menu

DIANA

ateway

for govemment unifs

fy Home  j, About §F Account Settings 7, Help (3 Logout

> > Budget form Menu

Select from Available Forms

A Cackto revew common emurs

Current Year Financial Worksheet: Additional Calculations for Form 48 /i,
Debt Worksheet A
Form 1: Budget Estimate A
Form 2: Estimate of Miscellaneous Revenues A
Form 3: Notice to Taxpayers &
7 and Tax Rotes A
Form 4A; Budget Report &
J canesum R Yot Sy 8 St
Form 48: Budget Estimate, Financial Statement snd Proposed Tax Rate A] 36

18
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Form 4A: Budget Report

Department of

Logout Local Government

50+ Form 44

sectfumt:

1301 - PARK & RECREATION E Ghek e s 1o msert AL
Ut At o |

Seoct Dparimant

0000 NO DEPARTHENT 5]

000 PERSONAL SERVICES s 5
20000 suePUES s s
OTHER SERVICES AND
CHARGES N w s
0000 CAPTAL GUTLAY s s
60008| CEBT SERVICE 5 5

37

Slide 38

Form 4A: Budget Report

1200 Form .
20u oy Counly 0417 Partand C
s G Hors s PV Optons
suagetraport B
sevct Fune:
1301 - PARK & RECREATION = Cick e e s e AL
s Ansurts famForm |
Seiect deparment
‘0000ND DEPARTMENT =

'DEPARTMENT, 0000 O DEPARTMENT

10001 PERSONAL SERMCES. 5 85,500 50

20000 SUPPLES 5 6910 50
OTHER SERVICES AND

S0 crnces 55250 w 5o

4000 CAPITAL OUTLAY s 93000 50

so001| oeeT sERVICE 50 30

19
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INDIANA

or govemment unis

# flome i, About ¥ Account Settings 7, Help (3 Logout

* Budget form Meow
Select from Available Forms
Error Prevention Report
A Clckto revew common arors.
Current Year

Debt Worksheet
Form 1: Budget Estimate

2
]

i lpielblele >

Form 2: Estimate of Miscellaneous Revenves.

Form 3: Notice to Taxpayers

Form 4: Ordinance / Resolution of Appropriations and Tax Retes
Form 4A: Budget Report

| Form 48: Budget Estimate, Financial a d Tax Rate

o act Vet Ry o ke 39

Slide 40

Form 4B: Budget Estimate, Financial
Statement, and Proposed Tax Rate

o cEnERAL

40

20
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Form 4B: Budget Estimate, Financial
5| Statement, and Proposed Tax Rate

41

Slide 42

Form 4B: Budget Estimate, Financial

2 Statement, and Proposed Tax Rate

want 1o make my own calculations for this Form 45

® | want ta wse the Gateway Calculator @

Proposed Tax Rate and Levy Adaptad Amount

1658630 s

| Save |

42

21
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Form 4B: Budget Estimate, Financial
Statement, and Proposed Tax Rate

1AL P e e 0,1 2 w5 @ N asenaue s w
10. el amount o be raised for expenses fo Dicember 31 afncoming ear (deduct ine 8 | ¢ - R N
fom £) @
1want to make my own calculations for this Form 48 esaing Eal Enies Opeeating Ba.
Fillina 1) Fill e 1)

@ 1want to use the Gateway Caiculator @

v Ener
5 e 16) Fill e 15}
Enes e
m Fill e 17}
Propased Tax Rate and Levy Publshed Amount Adopted Amount.

11 Operating balance  notin excess of expense January 110 June 30, less
Sanzous reverue for same period) 1 5 55618 50

12 Amount to be raised by kax levy (add hnes 10 and 11) § 1655630 50
13a Property Tax Replacement Credit irom Local Option Tax 50 $0
130 Operating LOIT 50 m 50
14, NET AMCUNT T0 BE RAISED BY TAXLEWY (dsucting 13aang 136 frombna 121 @ |5 1655630 50
15 Lewy Excess Fund apphed to current budget @ 50 $0
16. Mgt amount 1o De ralsed @ 51,655,630 sjo

17. Nl Tax Rate on each one hundred dollars of taxable progerty § 0az% [oooon

Form vakues saved ot 04:21 PM and 20 seconds. | Sawe. |

43
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Unit Main Menu

INDIANA

ateway

vernment Units

iy Home  j, About § Account Settings 7, Help (3 Logout Local Governmel

> Unit Main Mens

Unit Main Menu - 0417 Portland Civil City, Jay Co.

Selecttom the options 28 your U unds, departments, andior publicaions.

Department of Local Government Finance Tasks

Customize Funds, Departments, Debts, Rev. Codes

T

) View Forms, Enter and Edit Budgets

| County Council Review Worksheet

l Submit Proof of Pubiication and Signed Form 4

Optional Flat File Upload

44

22
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County Council Review Worksheet

Portiana Civil City, Jay County
County Council Review Worksnest

Budget Year 2014
The County Council Review Worksheet is NOT SUBMITTED for Portland Civil City
P 3013PwEM

St Growth Guntert

G o Cunont Lo fow ]

ouw
B e Sy o
T T — - w
o toca aoao s o s . p
o cntccomen i P

Actian
0061 RABY DAY 0 0 - -% e
o1 GENERAL s s . - i
o181 oANT PAYMENT 0 B - ‘.. - it
G706 LOCAL BOAD & STREET 0 0 . % —-% ™
G768 MQTOR VEHICLE HIGHWAY s s - -5 - s
1001 CIVIC CENTER s 0 - » - [
1301 PARK & RECREATION s £} - % = Ear 45
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County Council Review Worksheet

Portiand Civil City. Jay County
County Council Review Warkshest
Budget Year 2014
‘The County Council Review Worksheet is NOT SUBMITTED for Portland Civil City
muFman B3Pm0
e Geowt: Gunbect
Count Gromh Gucsert o [

ey
" 2013 pay 201

[ — 2012 poy 2013 Coratien A [ —
e mA DAY sa07.7s0.860 178,109,000 ETET——
P p— s207,705a00 eaw
oL oesT pwmenT s207,785,800 e g
o6 vocaL pomp  sTREET s207, 709,850 emm oEm
o woToR veHeLE HigHwaY sa07.7se.m0a ez
wor awic cevTeR s207.780,960 azes mar
i0n ARK B RECREATION e ezes B

oom1  Ramy pay $100,000 $100,000 0.00% 0.00% 0.00% e
oam GENERAL $2.115,654 2,228,308 2.79% 2.79% 2.79% Lol
o1 DEST PaVMENT s100,828 s100,828 0.00% 0.00% 0.00% o
0706 LOCAL ROAD & STREET 15,10 34,647 issn cusew -1.58% B
0708 MGTOR VEMICLE HiGHWAY s1,008,650 61,007,528 i cvome Lo st
1001 CIVIC CEMTER $18,250 618,250 0.00% 0.00% 0.00% Edit
101 Pak & RICRIATION £204,000 sa67.010 2% 9% s.3% i 46

23
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County Council Review Worksheet

Portiand Civil City, Jay County
Gounty Council Review Worksheet
Budget Year 2014
The County Council Review Worksheet is SUBMITTED for Portland Civil City
wizrara0s  zuewaon
St Growh Cuet 28

N TS C—

rum
s Furd Name

0081 RAINY DAY 3
101 cenenaL s
0181  DEET PAYMENT 106,828 106,528 0.00% .00 £
0705 LOCAL ROAD & STREET 35189 334,647 -isen 1565 Eas
0705 MOTOR VEMICLE MIGHWAT 1048854 $1.037.528 s -1.07% 107 s
1001 ene eenver s18,250 318,250 a.00% a.0am o.00% e
1901 are & RECREATION 204,000 267,910 Bz warm s1m% [

o i AN ST FORM

Slide 48

County Council Review Worksheet

Portiand Civil City, Jay County
County Council Review Worksheet
Budget Year 2014
The County Council Review Worksheet is SUBMITTED for Portland Civil City

2012 Payan

2013 Pay 201

State Grown Cusheet

S S [T

et
omer  mame oAy $100,000 100,000 0.00% a.00m .00 ez
o101 GememaL s3115050 3,239,398 2.79% 2.9 279 ean
G181 DEST PAYMENT s108838 108,828 o.00% .00 o.00m £
0706 LOCAL ADAD B STREET 35,189 34,607 Lsem -L56% -156% i
0708 MOTOR VEHICLE HIGHWAY 1,048,854 1,037,528 1o7% Lom 1T ean
001 civic cenTeR sus250 o.00% .o o.00m £
1301 PARK & RECREATION 204,800 267,910 EXT EXT -pazm £

Form Signature

24
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Budget Form Menu

fy Home |, About ¥ Account Settings 7, Help (3 Logout

> Budget Form Heos
Select from Available Forms

Error Prevention Report

A\ Clickto revew common errors

Current forman A
Debt Worksheet A\‘
| Form 1: Budget Estimate A
Form 2: Estimate of Miscellaneous Revenves 4
Form 3: Notice to Taxpayers AJ
i Ok tn et fom At oty skt
Form 4: Ordinance / Resolution of Appropriations and Tax Rates A
Form 4A: Budget Report A
o£oun. A et kot Fooncel Sitmmaot pnd ropeaes Jacfote b 9
Slide 50
.
Form 3: Notice to Taxpayers
[re— [m—
P — T s e
[ svoncn g poce
50

£ 1 w0 ot 50 w50 e 52250

25
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321N Merdien Svest

1N Merdion Svest

03042013

121N Merdisn Sreet F-

10012013

Slide 52
Form 3: Notice to Taxpayers
e ””"'"""" = ""*"”"v ""““ﬂ""""’::’: 52

26




Slide 53

> > Budget Form Manu

Select from Available Forms

Error Prevention Report

A Clceto ravew common srors

| Corrent vear Financial Worksheet: Additional Caiculations for Form 48|

st o um By o St

| Debt Workshoet
: Budget Estimate

| fomm3: iotion o Tpavers,

| Form 4: Ordinance / Resalution of Appropriations and Tax Rates

| Form 4A: Budget Report

| Form 45: Budoet Estimate, Financial Statement and Proposed Tax Rate

Bl b e

Slide 54

» Efrox Pravention Regant

Selocted Yoar: 2014
Selected Counly: - Ja
Selected Ut Portand G City

5 Clck Here fo Printiew Opsons fo estre unit

A Error Prevention Report

1 Errar atails
CeRA The Gaurty Counci Reaew Worksheetis not suseited. This form rust be susited
E theough Calamay for nan-sinding rowiaw 3y Septemier 1
5 ment n 1y rough Decamberon ré Voar

L8 B d0es notsqualLing U9 "Eshmalas Cunent Yoar Expendures Jul Bnough Decambr on 1 Curre Y
[ Tt iy 110 Decembar
2 Srses sl Fam unexpenae on e

s Form 48, Fhease Creck e Solowing funcs.

v
=

Ling 15 2043 notsqusl

o Funs Detan
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Error Prevention Report

ds with Errors:
'GENERAL | CYFW Line 9: 1850267.00 | Form48 Publishad: 1896260.0000
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Error Prevention Report

E)

Gateway

» Efrox Pravention Regant

Solocted Yoar: 2014
Selected County: 35 - Jay Counly
Selocted m: Portarct G City
5 Clck Here fo Printiew Opsons fo estre unit

A Error Prevention Report

atails Funds Atfectd

The Gaurty Counci Review Warksheet is not su
theough Calamay for nan-sinding roviaw 2y Septe:

LT —

g 9“Estimated Cunen! Yaar Expendiures July Irsugh Decambsr on fna Gurrsed Yoar
duky 110 Decamber

unexpenae on e
s Form 48, Fhease Creck e Solowing funcs.

Uine 13Te joans not included n ines 2 or T on
equsi Line 4 Cutstanding fen

3" onthe punksned coumn of e Form 48 Flazze o

Form 48

g5 cossnosqual e 187ne 30 Cash Balance ncuding Invsimaris” on e Curent YearFinancal
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Budget Form Menu

Gateway

emment units

iy tome  , About §F Account Settings 7, Help A Logout

> > Budget Form Mens

Select from Available Forms

Error Prevention Report

N Click1o revew common errors

Current Form 48
Debt Worksheet

Form 1: Budget Estimate

Form 2; Estimate of Miscellaneous Revenves.

Form3: Noticato Taxpeyaes

i

f Gckto o o b e ey kot

Form 4: Ordinance / Resolution of Appropriations and Tax Rates A
Form 4A: Budget Report A
Form 48; Budget Estimate, Financial Statemeat and Proposed Tax Rate A\
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Slide 58

Form 3: Notice to Taxpayers

NDIANA

teway

vemment units

fyHome j, About ¥ Account Settings 2, Help (1) Logout Local GOVEI’]“I
Fom 3
& Cicx Here for Prtiew Options -
£ Busget Farmho 2
FORE APPRONED BY STATE BOARD OF ACCOUNTS
NOTICE TO TAXPAYERS
Euget stimates & Lnd o depaMENt My 0 Seen By isiing s ofce ol
oecat $3cal body s noace o o1 1C 5-3-1 win

at
ihcation atfeast Pree dars before T date fred for e puBlic haaring

Indiana thal he proper offiers of Packang Ciil G wil c

Patang Co Cite budget 3 Ainang concerm
e propsr offoses of Parland Chil Gt wh meetto adopt e &

ea

Fillin Hearing ino
Date of Putéc Hearing. Weanesday September 04 2013 Date of Adopeon eeting. Tuesaay, October 01 2013
Time of Putic Hearing To0PM Time of Adoptian Mastng 700
Public Hearng Place 221N, Mendan Steet Portand ‘Adoption Meetimg Place. 3211 Meridian Syeet Portiang

Estimatod Cril Max Lovy 2644922 58
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Exporting/Printing the Form 3

i o4 1 of1 b bl

@ Find

| Next &

Prescrbed by the Depmriment of Locl Government Finance.
Approved by the State Board of Accounts

NOTICE TO TAXPAY!
Complete detalls of by fund andior be 5|
at 321 N. Meridian Street. The political subdivsion o appropriate fiscal b

Wwith IC 5-3-1 with the first publication at|eastten days before the date fixed|
atleastthrae days before the date fixed for the

XML file with repert data |Form No. 3 Rev. 2013)
€8sV (comma delimited)

POF
MHTHL (web archive) | of government
Excel jaccordance

TIFF file

ond publication

Word

Nollce is hereby given lo taxpayers of PORTLAND CIVIL CITY, Jay County, |

dana thatThe proper officecs. of Portiand Civil City
will conduct a puBIic Nearing on the year 2014 budget. Following this meeting, any ten or more taxpay| Word | objectto a
budget, tax rate, of tax levy by fling an abjection petiion with the proper officers of Portiand Civl City nof more than seven days
afterthe hearing, The objection petition must identity the provisians ofthe budget,tax rate, ortax levy to which tapayers object
Ifa pelition is filed, Portland Civil City shall adopt with the budget a finding concerming the objections in the petition and
testimony presentad. Following the aforementioned hearing, the praper officers of Portiand Civil City will mestto adoptthe

follawing budget

Public Hearing Date

Wednesday, September
04,2013

Adoption Meeting Date

Tuesday, October 01,
2013

Public Hearing Time 700PM Adoption MeetingTime | 7.00 PIY
Public Hearing Location | pogny " S1°°0 Adaplion Weeting Location | fo e Sreet
Estimated Civil Max Levy 52,644,922
1 2 3 4 5
Fund Name: Budget Estimate | Maximum Estimated Excessive Levy Current Tax Levy
Funds to be Raised Appeals
(including appeala
and levies exempt
from maximum levy
limitations)
006 1-RAINY DAY $100.000 50, 50 )
0101-GENERAL $3.239.398 $1.666.630| §0| $1.629,126)
0181-DEBT $106,828 EU‘ 50 Eﬂ|59
PAYMFNT
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Exporting/Printing the Form 3
& W 06 FomINSG) Mawd-Orky [Compenbiey Mol - Messieh Word Tona oo
)
Smemmltedemet I ®@lin a Aan
Ao e AABbC AaBbG AaBb( Astbect s
o VB 1ree (1o town. gt | i | S | s G
e [ B .
L "
B s sy
| € ormtmamenton | — S
i Porameh N | =
e NOTICE T0 TAXPAYERS
G} sl p—
3 AR
s T —— e
e e o oo Ao anom iy St e r e
- Bl vy s st e s ey e s e BSOS
v
o
3 e otene )| X tot s e T Ao
wunml —[rw e
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s
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Budget Form Menu

INDIANA

Gateway

for govemment units

fyHome j, About ¥ Account Settings 2, Help (3 Logout

> Budget Form Meny

Select from Available Forms

Error Prevention Report

Form 1: Budget Estimate A
Form 2: Estimate of Miscellaneous Revenues A
Form 3: Notice to Taxpayers A

J teim et om  Chcka sabet compieted form o OLGF

Form 4: Ordinance / Resolution of Appropriations and Tax Rates A"
Form 4A: Budget Report A
Form 48: TaxRate b 61

Slide 62

Budget Form Menu

NDIANA

ateway

nment units

# Home  j, About ¥ Account Settings 2, Help ) Logout

 Budget Form tea
Select from Available Forms

Error Prevention Report

AN Cickto revew common errors

Current. - Add for Form 48 AA

Dobt Worksheat A

Form 1: Budget Estimate A

 cien et rom ot Ry o St

Form 2: Estimate of Miscellancous Revenues 4

Form 4: Ordinance / Resolution of Appropriations and Tax Rates A

Form 4A: Budget Report 4

Py TaxRate A 62
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Form 1: Budget Estimate

iy Home |, About ¥ Account Settings 2, Help (3 Logout [P S—- "]“\__*’E

i Caex bere for Prmview Options.

e

oy Caparimara uf Lecs Gavararmast Feanca
‘St Boara ot

By Feem e |

'BUDGET ESTIATE FOR

Saluc Fund,

1301 - PARK & RECREATION =
Select Departmest:

0000 NO DEPARTMENT =
Select Category Tob

Pool Suppies

Paper

Misc Suppies

ToTALS mY uwT 2 § 4504561 o § 267,910

Form values saved at 0405 M and 56 seconds. g gy 63

Slide 64

Budget Form Menu

Gateway

fy Home |, About § Account Settings 7, Help () Logout

Local Governme

> > Budget Form Memu

Select from Available Forms

Error Prevention Report
A

Click o redew common arors:

Current Year for form 48 A
Debt Worksheet AJ
Form 1: Budget Estimate. A‘
Form 2: Estimate of Miscellaneous Revenues. A
%
Foem 4: Ordinance / Resolution of Appropriations and Tax Rates A
S S Ruige e, 4|
J Ceam st om A ot Ry o Sae
Form 48: Budge tina oposed Tax kate b 64
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Form 4A: Budget Report

Department of

Local Government

s Click Hero for Printiow Opsions

sudgerrepon B
Seoct Fund:
1301 - PARK & RECREATION = s a1 s AL
na A omFum 1
Seect Department
00000 DEPARTMENT =

'DEPARTMENT. 0000 NG DEPARTMENT

10000 FERSONAL SERVICES. 5 B5.500 50

20000 suPFLES 36870 50
QTHER SERVCES 4D

S0 crnces 55250 m 50

agom| capTAL QUTLAY 3 93,000 50

80001| DEET sERVICE 50 $0
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Slide 66

Form 4A: Budget Report

Local Governmy

() ClicK Here Tof PrintView Optons

Department of

Budget Report
sewctrung:
4081 - RAINY DAY Cick he wrow i e AL
E ke bremt W
——
0000NO DEPARTMENT =]

T e
o] s b b
[ —
o . [ co- 2R
40000 CAPITAL OUTLAY 50 50
G000 DEBT SERWICE 50 50

66




Slide 67

Gateway

for government units

#y Home  j, About §F Account Settings 2, Help () Logout

> Budget Form Meau

Select from Available Forms

Emor Prevention Report

A Gkt reow comman arors

Current Year Financial Workshoet: Additional Calculations for Form 48 4 |

T — &
Form 1: Budget Estimate. &/
Form 2: Estimate of Miscellaneous Revenues A
Form 4: Ordinance / Resolution of Appropriations and Tax Rates ;‘
Form 4A: Budget Report A
Form 48: Toxhate A
Gk st o A vt Rensy o St 67
Slide 68
Form 4B: Budget Estimate, Financial
2 Statement, and Proposed Tax Rate
68
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Form 4B: Budget Estimate, Financial

: Statement, and Proposed Tax Rate

69

Slide 70

#fy Home  , About ¥ Account Settings 7, Help (3 Logout

> Budget Form Mes

Select from Available Forms

Error Prevention Report

Current Year Form 48
Debt Worksheet
Form 1: Budget Estimate.

Form 2: Estimate of Miscellaneous Revenues.

4 SR

Form 4: Ordinance / Resolution of Approgriations and Tax Rates

A Vot Ry s S

TxRate A
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Slide 71

Form 4: Ordinance/Resolution for
Appropriations and Tax Rates

‘ORDNANCE { RESOLUTION FOR APPROFRIATIONS A~

“This Form is Invalid until 8l form values have been entersd.

8enomsnea)

me iz mator i so i yo3e amng Dcomer 31 2014 e sums harin
o an rdared 51 apar ul ol he e 5 i nama and o e perpoEs Farai £9acilod. ucpct i i laws s7ring

e 3ame. Sum suma .
and rawed T b . 23dRcn.forhe purpases of s g revames o el B
B8 35 NETEn SPECAES a1t PCAUS R, EXSIgeL o 48 or N s must 2

Batfand Ci iy e sesgort fa vios and prper s
mBIB1) 31 205 MVIES 116 BTl e CIBES By e Dapan et efLocal

i cha s uarcs FNTR— i St B0 € marut

Entornkoimatce nia Paragraph Abeve |

DLGF Rouivured Fumds

D051 ANy DAY 100,000 0 0000
ou01 GEMERAL $3235.398 s1o3m830 nazse
0706 LOCAL ROAD & STREET 0 o000

MOTOR VEKICLE HIGHWAY s7o0018 LEE)
1301 PaAKk s RECREATION $154081 o.0s0
W01 cviccEvTER w0 0000
oum oERT PaMENT 78,195 ey

This Farm is Invalid untl at least one name for signature has been entered.

ATTESTO 71

Slide 72

Form 4: Ordinance/Resolution for
Appropriations and Tax Rates

ORDMANCE | RESOLUTION FOR APPROPRIATIONS Aun

1001203

This Form is Invalid until al form values have been entered.

[
st ot sphon
12013

Ertar hamoaton el Paragraph! st Aoy (PGB8

e i Common Couc ofthe Cey o Paraed [}

e ‘Sehd Type ot Adsging [ Fscal Body

P s
Cde

Common Councl 3o Mayor =]

This Form is Invalid untl at least one name for signature has been entered

nome PR—
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Form 4: Ordinance/Resolution for
Appropriations and Tax Rates

oy the Commen Gouncs e
10408 Noruby pBIOPIAN 10 OIOS180 360 B OU1 81 NG 1440131 it
e zame.Suen .

anch o by a1 aclion, or I1a purpaies of s evan i3 Mock v Ngcaseary
Propec s s 18 Baesin oAl rb ecasind Baesn, BUdga e 44 b all s T Ba corpie
Depamant o Local Gavemmer Fisnce

oty e e eniang Decemoa

T 50 T 18 G DA, EDRSADC, BULGHCE 5 G i

o . o

s prapary s owas ant
T,

e il forcs s o sz

Gamemgn

[ Ermamimatan nia Paragraph Abava. |

DLGF Reviewed Funts

rund Fund Mame
PP Ta— o r—
e
ATTEST @
— — —_
73
di lution f
.
Form 4: Ordinance/Resolution for
. ..
Appropriations and Tax Rates
P —— [/] —
P—
K Steve MeQueen oo o
PR
x Judy Garland [= ] =} [=]
M—
ATTEST O
— - —
PE————,
. — -
"
Fogerbioos o s
See ]
Ep— ;|

ity suteTated s DLGF fom ng ELsgstEcem Menu Only
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Slide 75

» Busget Form Meos

Select from Available Forms

Error Prevention Report
A

Clice o ravtow common arrors.

Current Yoa a8 A

J Okt edt eem

Form 4: Ordinance / Resolution of Appropriations and Tax Rates. A
Form 4A: Budget Report A
Form 48: Budget Estimate, S Tax Rate Ay 7

Slide 76

» Efrox Pravention Regant

Selocted Yoar: 2014
Selected Counly: - Ja
Selected Ut Portand G City

5 Clck Here fo Printiew Opsons fo estre unit

A Error Prevention Report

1 Errar atails Funds Atfectd
CeRA Tne Gourty Counch Reaew Warksneet s not susemited Thes form mustbe susenbed |
E theough Calamay for nan-sinding rowiaw 3y Septemier 1

g 9“Estimated Cunen! Yaar Expendiures July Irsugh Decambsr on fna Gurrsed Yoar
iy 110 Decembar
unexpenae on e

Lin B doss 0ot $qusl Ling
2, published column, Farm
*®

cvew
2

1IN Form 48, FA4356 CECK e 1ORGwING NG,

v
=

76

Ling 15 2043 notsqusl
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Budget Form Menu

INDIANA

ay

iy Home |, About ¥ Account Settings 7, Help (3 Logout

> Budget Form Mess

Select from Available Forms

Error Prevention Report

AN

Curront ncial 4 A&
?‘,‘». A — 4‘4
Form 1: Budget Estimate A
Form 2: Estimate of Miscellaneous Revenues. A

]
Form 4: Ordinance / Resolution of Appropriations and Tax Rates &4
J et st em A ot Resy v Sute
Form 4A: Budget Report Iy

frr— e

Slide 78

Form 4: Ordinance/Resolution for
Appropriations and Tax Rates

Gateway

vernment unifs

Ay Home  j, About ¥ Account Settings 7, Help (3 Logout

»Fom 4

& Chck Here for PrtiView Options.
Piniiew Foem 4 in POE

Depariment of Local Government Finance

Thiz orananceirezolution shall be in 48 force and efectram and afer &3 paz3ags 3nd approval by the COMTGN CoUNGAADAMAIST

Name of Adoptng ( Fiscal Body Type ot Adopting | Fiscal Body ate of Adoption
Comman | 1am1z013
EnterInformation o Paragraph Abave
78
OLGF Reviewed Funds
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Exporting/Printing the Form 4

v Oeprimartof Loca Govermears France SusgetFomo, 4 e 2013
probershiesitnots
ORDINANCE OR RESOLUTION FOR APPROPRIATIONS AND TAX RATE
ranance Number
Ee [t ordalned by the Common Councll of the City of Por - nﬂ that for the expanses of PORTLAND CIVIL CITY for the year
Dacember 31, 2014 the sums harein spacified are hereby appropriated and ordered set apart out of the several funds.
Raro named and o T pUIPOReS haren Sp0cied, 1Efet 1o e s GOveming e Same. SUh s hre gcp e
shail be held 1o mlud- al expenditures authorized 1o
provi ¥ dition. for the pw :
ey i atd propey 1
d and submited I the manner pmulm by the Department of Local Government Finance,

This ordinance shall be in full force and effect from and after s ge and val by the the City of
Portland.
Name of Adopting Entity Selact Type of Fiscal Body Date of Adogtion
Common Councl of the City of [Common Cauncil and Mayor ] [fon1z013
Portiand

Fund Fund Name Adopted Adopted Tax Moﬂld Tax

Code Budget Levy

0061 RAINY DAY $100,000 0 00000

0101 GENERAL 53239308 §16556%0 082%

0706 LOCAL ROAD & STREET 534,647 50 00000

0708 MOTOR VEHICLE HIGHWAY sioas8  ST00018 03030

1301 PARK & RECREATION s:7010  $184,081 0.10%0

1001 CIVIC CENTER $18.250 0 00000

0181 DEBT PAYMENT —76.195 00428

79
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Slide 80

iy Home  , About G Account Settings 7, Help 1 Logout Local Governm:

» > Badget Form Mana
Select from Available Forms

Error Prevention Report
A

Rk e common s
i A
e okt A
| e 4
o edmtem ot Resay o uome
| Form 2: Estimate of Miscellaneous Revenues A
| d Tax Rates A
= A
80
| » : osed Taxnate. 4y
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Signing/Submitting the Forms

Jim Davis
me

Clork-Treasurer
SIGNATURE PBI

Form signature values saved i 0427 PI and 22 seconds. g o e b o

¥ Ready to Submit u

This Foem wil still bs aditable ater checking this box_ Tha Raady to Submit' option alows a form 10 be sel wsibly complet throughout the appication and to b
oficatly submited 1o DLGF froen the Budget Form Menu. Ordy Subsiting the form to DLGF o the Budget Form bisew will m offthe ediing function of the form

81

Slide 82

i, About ¥ Account Settings 7, Help /1 Logout

> Budget Form Memy

Select from Available Forms

Error Pre n Report
A Gickto resew common rcrs

Debt Worksheet

Ll

Form 1: Budget Estimate

J Clcxio ectorm # Clckto subme compseted foernio ELGF.

Form 2: Estimate of Miscellaneous Revenues ry
i
Form 4: Ordinance / Resolution of Appropriations and Tax Rates A
Form 4A: Budget Report A
Form 48: Taxnate 4 82

41




Slide 83

Signing/Submitting the Forms

INDIANA

Gateway

# Home i, About §F Account Settings 2, Help (3 Logout

> Budget Form Meeu
Select from Available Forms

Error Prevention Report

N\ Cick o review common enors

Currant Year Financial Worksheet: Additionsl Calculations for Form 48 A\

Debt Worksheet A

[

£ Coek 10 wow e | 7 o s neem submtes

Form 2: Estimate of Miscellancous Revenues

e

[

‘ and Tax Rates

Form 4A: Budget Report

e e

83

Tax Rate

Slide 84

Signing/Submitting the Forms

Local Government F

iy Home  , About § Account Settings 7, Help 3 Logout

> Budget Form Menu

Select from Available Forms

Error Prevention Report

£ ikt ewfoem |/ s em has seen susmiteg. 84
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Unit Main Menu

INDIANA

Information for Indiana

> Unit Moin Man

Unit Main Menu - 0417 Portland Civil City, Jay Co.

Selact fram the sptions below 12

23 your unis hands, dapartments., and'os publicaicns.

Department of Local Government Finance Tasks

Customize Funds, Departments, Debts, Rev. Codes.

) View Forms, Enter and Eait Buogets
County Councd Review Workshoat
~

é Submit Praof of Publication and Signed Form 4

Optianal Fiat Fée Upload
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Slide 86

INDIANA

for government units

oy Home  j, About ¥ Account Settings 2, Help ) Logout
> Upload Budget Documents.

Submit Files - 0417 Portland Civil City, Jay Co.

Submit File
Selsct s typs

e description for Other
Proof of Publicason (Fom 3)

Erter 3 Descrton

Daly Cheoricie

Select Fia 1o Upload

Uplosd Fie

523 upkiaded ke ths it

86
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Upload Budget Documents

87

Slide 88

Upload Budget Documents
Gateway

or govemment units

fyHome i, About ¥ Account Settings 7, Help (3 Logout

> Upload Budget Documents

Submit Files - 0417 Portland Civil City, Jay Co.

Subeit File
Saloct e type Erter descrption &r Other
Proof of Publcation (Form 3) ]

Salect File 1o Upload
C\Wsers\RBurke Deskio | Browse.

Usload File

88
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Upload Budget Documents

INDIANA

Gateway

for govemment units

) Home i, About &P Account Settings 2, Help 3 Logout

> Uplosd Budget Documents

Submit Files - 0417 Portland Civil City, Jay Co.

Submit Fike
Scact fe type Entor dascrigtion for Othar
‘Signed Budget Ordinance/Resoiton (Form 4) [+

Enter a Descrgtion

Select Fle 1o Uplaad
Browse.
Publication Flle Upload Successtul

Upload Fie
cation File Nama Filo Type File Upload Date
Bxuofof Pubication s Proct of Publcation

Dasily Chvonicle 5312018
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Slide 90

> Upload Budget Documents

Submit Files - 0417 Portland Civil City, Jay Co.

Submit File
Salect e type Erter descnptin for Other
Proof of Publcation (Form ) ol

Enter 3 Descriptin

Seloct ke to Upload

Browse.
Upload File
Publication File Name File Typa File Dascription.
Brootof Publation o Proof of Pukcation Daity Chrcnicle 5312013
Sign Fom 4 f Signad Bgt. OrdinanceResciution Signed Form 4 512013

920
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«{‘\{?i%
i o 11z Gateway Resources

e User Guides

e Info Icons B

e Youy['L[}} Videos
e Email

e Call

91

Slide 92

o1t Contact the Department
e Ryan Burke or Colby Shank

e E-mails: gateway@dlgf.in.gov
e Telephone: (317) 232-3777

e Fax: (317) 232-8779

e Website: www.in.gov/dlgf

e “Contact Us”:
www.in.gov/dlgf/2338.htm

92
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